
1. Insert your name here.

2. Insert your name here.

3. Insert the name of the person 
you have asked to attend the 
meeting on your behalf. This 
person is your proxy for the 
meeting.

4. Insert the address of the 
person you have asked to 
attend the meeting on your 
behalf.

5. Insert the name of another 
person who has been asked 
to attend on your behalf, if 
the person you named in 
point 3 cannot attend.

7. You should only complete 
this section if you ticked 
‘special proxy’ above

6. Please tick one of the 
following:
 General proxy - If you 

tick this option, it means 
the person attending on 
your behalf can vote as 
they see fit

 Special proxy - If you tick 
this option, it means the 
person attending on 
your behalf must vote 
how you have asked 
them to. When selecting 
this option, you must 
complete the “Voting 
instructions” table.

9. This section is only required if 
you are completing the form 
on behalf of someone who is 
blind or incapable of writing

8. Insert the date you signed 
the form and your signature. 
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Joe Bloggs

Joe Bloggs

Jane Smith

1 Main Street, Brisbane 

John Smith









Joe Bloggs

01 / 01 / 2022

Employee name:  Joe Bloggs
Proxy name:  Jane Smith

EXAMPLE PROXY FORM

How to complete a proxy form – Employee guide
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